Romsey Town Council
Town Hall

1, Market Place

Romsey

SO51 8YZ

You are hereby summoned to attend an Extraordinary Meeting of the above-named
Council convened by the Town Mayor (Councillor J. Ray) on Tuesday 27" June 2023
at 7.15P.M.

AGENDA

1. APOLOGIES

2. DECLARATION OF INTERESTS

i) ROMSEY EXTRA PARISH COUNCIL (DISSOLVED 31T MARCH 2023)
It was RESOLVED to recommend to Full Council approval of Romsey Extra parish
Council Year End Accounts for 2022-23
PROPOSED: Clir. J. Parker
SECONDED: ClIr. D. Baverstock
CARRIED
RECOMMENDATION: To receive and approve Romsey Extra Parish Council
Final Accounts for Year Ending 315t March 2023

ii) Romsey Extra Parish Council Final Internal Audit — 31%* March 2023
RECOMMENDATION: To receive and note Romsey Extra Parish Council Final
Internal Audit Report - 315t March 2023

iii) ROMSEY EXTRA PARISH COUNCIL ANNUAL RETURN - ANNUAL
GOVERNANCE AND ACCOUNTABILITY RETURN
RECOMMENDATION: to approve Annual Governance Statement — Section 1)
RECOMMENDATION: to approve Annual Governance Statement — Section 2)

iv) ROMSEY EXTRA PARISH COUNCIL PUBLIC NOTIFICATION
RECOMMENDATION: To approve public notification notice to be displayed
when Final Accounts are approved

v) ROMSEY EXTRA PARISH COUNCIL ANNUAL RETURN - CONFLICT OF
INTEREST
RECOMMENDATION - to confirm there have been no conflict of interest in
2023-23
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14 April 2023 (2022 - 2023)

Romsey Extra Parish Council
Annual Return

Accounts for Year from 01/04/2022 to 31/03/2023

This is prepared based on information in "Governance and Accountability for Local Councils : a Practitioner's Guide"

Important note: These figures have been prepared on an INCOME and EXPENDITURE basis.

Box No. | Description Last Zear This :ear
1 Balances brought fwd 191082.94 33484117
2 Annual precept 56357.00 69622.00
3 | Total other receipts 116411.68 54998 13
4 Staff Costs 13225.27 10334.63
5 Loan interest/capital repayments 0.00 0.00
6 Total other payments . 15785.18 58324.57
7 Balances carried forward 334841.17 390802.10
8 Total Cash and Short Term Investments 332490.12 388406.92
9 Total Fixed Assets and Long Term Investments . 22871.27 23470.25
10 | Total Borrowings 0.00 0.00







Romsey Extra Parish Council

14 April 2023 (2022 - 2023)

BALANCE SHEET
31/03/2023
(Last) Year Ended (Current) Year Ended
31 Mar 2022 31 Mar 2023
£ CURRENT ASSETS £
Stocks and stores
Work in progress
Debtors (Net of provision for doubtful debts)
1,022.75 Prepayments
1,580.50 VAT Recoverable 2,38518
Temporary lendings (investments)
332,490.12 Cash in hand 388,406.92
335,093.37 TOTAL ASSETS 390,802.10
CURRENT LIABILITIES
252.20 Creditors
334,841.17 NET ASSETS 390,802.10
Represented by:
49,950.24 General fund Balance 66,964.83
Reserves:
Capital
284,890 93 Earmarked 323,83727
Adjustments
334,841.17 390.802.10

The above statement represents fairly the financial position of the council as at 31 Mar 2023

Signed

Responsible Financial Officer

Date







Romsey Extra Parish Council

14 April 2023 (2022 - 2023)

Prepared by: Date:
Name and Role (Clerk/RFO etc)
Approved by: Date:
Name and Role (RFO/Chair of Finance etc)
Bank Reconciliation at 31/03/2023
Cash in Hand 01/04/2022 332,490.12
ADD
Receipts 01/04/2022 - 31/03/2023 126,200.63
458,690.75
SUBTRACT
Payments 01/04/2022 - 31/03/2023 70,283.83
A Cash in Hand 31/03/2023 388,406.92
(per Cash Book)
Cash in hand per Bank Statements
Petty Cash 31/03/2023 0.00
CCLA 31/03/2023 85,000.00
TSB - Business Saver 31/03/2023 299,010.66
TSB - Treasurer's Account 31/03/2023 4,824.66
388,835.32
Less unpresented payments 428.40
388,406.92
Plus unpresented receipts
B Adjusted Bank Balance 388,406.92
A = B Checks out OK







14 April 2023 (2022 - 2023)

Romsey Extra Parish Council

Income & Expenditure Account
01/04/2022 to 31/03/2023

(Last) Year Ended (Current) Year Ended
31 Mar 2022 31 Mar 2023
Income
172,648.68 Income 121,620.13
Running Costs 1,000.00
Earmarked Reserves 2,000.00
120.00 Restated
_Hm £124,620.13
Expense
Earmarked Reserves 31,963.16
13,538.47 Administration 21,929.51
3,000.00 Grants
1,100.00 Community Grant Sponsership 4,600.00
2,249.00 Projects
6,515.65 Running Costs 6,045.35
3,434 .44 General 3,616.70
195.00 Publicity
1,236.39 Office 473.48
120.50 Councillors 31.00
-2,379.00 Restated
£29,010.45 £68,659.20

General Fund

40,383.46 Balance at 01 Apr 2022 49,950.24
172,768.68 ADD Total Income 124,620.13
213,152.14 174,570.37

29,010.45 DEDUCT Total Expenditure 68,659.20
184,141.69 105,911.17
134,191.45 DEDUCT Reserves Balance 38,946.34
£49,950.24 Balance at 31 Mar 2023 £66,964.83

Reserves:

Earmarked Reserve Balance £323837.27
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Romsey Extra Parish Council
Net Position by Cost Centre and Code

14 April 2023 (2022 - 2023)

Cost Centre Name

Administration Receipts Payments Current Balance
Code Title Bal. B/Fwd. Budget Actual Budget Actual Budget
7 Salary 15,000.00 7.193.76 7,806 24
8 Employer NI & Tax 950 00 1,948.71 -998 71
9 Employer Pension 3,050 00 1,304.36 1,745.64
10 Travel 600 00 106 08 493 92
11 Office Allowance 1,000.00 1,000 00
12 Courses/Training 300 00 300 00
39 Planning admin 1,82580 -1,825.80
45 Business, Events & Touris 7,011.00 -7,011.00
48 Interim Clerk/RFO service: 2,652 00 -2,652 00
20,900.00 £22,041.71 -1,141.71
Community Grant Sponsership Receipts Payments Current Balance
Code Title Bal. B/Fwd. Budget Actual Budget Actual Budget
36 Annual (GPC) 4,500.00 4,600 00 -100.00
4,500.00 £4,600.00 -100.00
Councillors Receipts Payments Current Balance _
Code Title Bal. B/Fwd. Budget Actual Budget Actual Budget
13 Chairman's Allowance 400 00 21.00 379.00
14 Travel 100.00 100.00
15 Conference/Courses 100.00 10.00 90.00
600.00 £31.00 569.00
Eammarked Reserves Receipts Payments Current Balance
Code Title Bal. B/Fwd. Budget Actual Budget Actual Budget
40 CCLA Bank a/c
41 Solar Farm EMR 25,890 00 -25,890.00
42 CiL expenditure 1,781.00 -1,781.00
44 Allotment expenditure fron 21676 -216.76
46 IT Reserve EMR 499 15 -499 15
47 Whitenap Lane Crossing E 2,000 00 3,576.25 -1,576.25
£2,000.00 £31,963.16 -29,963.16
General Receipts Payments Current Balance
Code Title Bal. B/Fwd. Budget Actual Budget Actual Budget
22 Subscriptions 1,150.00 1,432.67 -282.67
23 Publications 150 00 150.00
24 Room Hire (Meetings) 550.00 466 28 83.72
25 Insurance 1,000.00 1,000.00
26 Audit 750.00 695.00 55,00
27 Election Costs 1.000.00 1,000.00
4,600.00 £2,593.95 2,006.05
Grants - Receipts Payments Current Balance
Code Title Bal. B/Fwd. Budget Actual Budget Actual Budget
37 Ad Hoc (GPC) 3,500 00 3,500 00
3,500.00 3,500.00
Income Receipts Payments Current Balance
Code Title Bal. B/Fwd. Budget Actual Budget Actual Budget
1 Precept 69,622 00 69,622.00
2 Interest 55100 2,978.63 2,427 63
Current Balance = Balance B/Fwd - (Receipt Budgel - Aclual Receipt) + (Paymenl Budgel - Actual Payments)
Page 1
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Romsey Extra Parish Council
Net Position by Cost Centre and Code

14 April 2023 (2022 - 2023)

Cost Centre Name

3 Woodley VH Rent 500 500
4 Other Payments - CiL 47,659.50 47,659.50
5 Aliotment Fees 900 00 1,035.00 135 00
6 VAT Reclaim
43 Allotment key deposit 320.00 320.00
1,456.00 £121,620.13 N 120,1_64.13
Office ) Receipts . Payments Current Balance
Code Title Bal. B/Fwd. Budget Actual Budget Actual Budget
16 Postage 100 00 345 96.55
17 Photocopy/Stationery 250 00 5418 195.82
18 Telephone/Broadband 802.00 72.00 730.00
19 1T 500.00 34385 156.15
1,652.00 £473.48 1,178.52
Projects a Receipts Payments Current Balance
Code Title Bal. B/Fwd. Budget Actual Budget Actual Budget
32 Pubilic Transport
33 Footpaths/Roads
34 Amenities
35 Other 4,200 00 4,200.00
B 4,200.00 o 4,200.00
Publicity Receipts Payments Current Balance
Code Title Bal. B/Fwd. Budget Actual Budget Actual Budget
20 Advertising 367 00 367 00
21 Newsletter 5,000.00 5,000 00
- N 5,367.00 ~ 5,367.00
Running Costs Receipts Payments Current Balance
Code Title Bal. B/fFwd. Budget Actual Budget Actual Budget
28 Lengthsman 1,200.00 3,175.69 -1,97569
29 Footpaths/Roads (SLR & ¢ 1,000 00 1,988 27 -988 27
30 Amenities 2,750.00 21262 2,537.38
31 Other 2,000 00 57085 142915
38 Allotment Expenditure 1,000 00 237.92 762.08
£1,000.00 6,950.00 £6,185.35 - 1,764.65
NET TOTAL 1,456.00 £124,620.13 52,269.00 £67,888.65 107,544.48
Curmrenl Balance = Balance B/Fwd - (Receipl Budget - Actual Receipt) + (Payment Budgel - Actual Paymenls)
Page 2
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21 June 2023 (2022 - 2023)

Romsey Extra Parish Council
Form 126 Schedule - VAT between 01/04/2022 to 31/03/2023

Invoice Date

11/04/2022
13/04/2022
13/04/2022
10/05/2022
20/05/2022
08/06/2022
08/06/2022
15/06/2022
05/07/2022
06/07/2022
13/07/2022
15/07/2022
16/07/2022
22/07/2022
03/08/2022
15/08/2022
24/08/2022
24/08/2022
31/08/2022
08/09/2022
09/09/2022
15/09/2022
20/09/2022
28/09/2022
03/10/2022
20/10/2022
26/10/2022
15/11/2022
23/11/2022
15/12/2022
21/112/2022
15/01/2023
16/01/2023
15/02/2023
15/02/2023
15/02/2023
15/02/2023
21/02/2023
28/02/2023
15/03/2023
20/03/2023
20/03/2023
30/03/2023

Supplier VAT Reg No

256 4018 13
273 9534 71
GB 727 255 821
GB 727 255 821
273 9534 71
273 9534 71
256 4018 13
200 1927 20
777 1847 81
2739534 71
256 4018 13
2001927 20

273 9534 71
200 1927 20
GB566 5812 12
GB 727 255 821
273 9534 71
256 4018 13
360 144 236
200 1927 20
GB440 4982 50
273953471
226 6599 33
256 4018 13
273 9534 71
200 1927 20
2739534 71
200 1927 20
273 9534 71
2001927 20
896 1810 88
2739534 71
200 1927 20

200 1927 20
2564018 13
2001927 20
256 4018 13
256 4018 13
256 4018 13

Supplier

Romsey Town Council
Externiture

Sentry

Amazon

Amazon

Sentry

Sentry

Externiture

TVBC

Ace Liftaway Limited
Sentry

Externiture

TVBC

Microsoft

HALC

Sentry

TVBC

Complete Security
Amazon

Sentry

Externiture

Visual Homes
TVBC

PKF Littlejohn LLP
Sentry

Currys

Externiture

Sentry

TVBC

Sentry

TVBC

Sentry

TVBC

James Beckwith Electrical Ltd

Sentry

TVBC

Romsey Town Council
Romsey Town Council
TVBC

Externiture

TVBC

Externiture
Externiture
Externiture

Amount of VAT you can claim for this period is:

Desc

Interim Clerk and RFO services
Bus shelter cleans

Storage costs

StationEry

StationEry

Storage costs

Storage costs

Bus shelter cleans

Grounds maintenance

Skip hire

Storage costs

Bus shelter cleans

Landscape Maintenance
Microsoft 365

Training

Storage costs

Landscape Maintenance
Padlock & keys for allotments
Padlock & keys for allotments
Storage costs

Bus shelter cleans

Woodley Village Hall repairs
Grounds maintenance
External Audit fee

Storage costs

new laptop and accessories
Bus shelter cleans

Storage costs

Grounds maintenance

Storage costs

Grounds maintenance

Storage costs

Grounds maintenance
Electrical Installation - for Defib
Storage costs

Grounds maintenance

Interim Clerk and RFO services
Interim Clerk and RFO services
Dog Bin Emptying

Bus shelter cleans

Grounds maintenance

Bus shelter cleans

Bus shelter repairs/maintenance
Bus shelter cleans

£2,395.18

VAT

176.80
34.00
10.00

2.04

4.50
10.00
10.00
34.00
24.80
37.58
10.00
34.00
24.80
10.00

2.00
10.00
24.80
41.86

1.50
10.00
34.00

778.00
24.80
80.00
10.83
99.83
34.00

10.83
24.80
10.83
24.80
10.83
24.80
99.00
10.83
24.80
176.80
176.80
42.52
34.00
24.79
34.00
56.61
34.00

Page 1
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JOHN K. MURRAY

TAXATION and ACCOUNTANCY SERVICES

9 BURLEY ROAD Telephone 01962 880743

WINCHESTER Mobile 07850 863612

Soz?ssjan e 2023 john@johnkmurray.co.uk
Dear Judith

Romsey Extra Parish Council -
Accounts for the year ended 31 March 2022 “Internal Audit”

| have now completed the “Internal Audit” of the Romsey Extra Parish Council Accounts for the year ended 31
March 2023. | have carried out the Internal Audit following the guidelines as documented in the JPAG Book
*Governance and Accountability for Smaller Authorities in England - A Practitioners' Guide” issued in March 2022
and updated in March 2023

The following matters arose during the course of the Audit. | appreciate this is a difficult time as the Parish Council
no longer exists having merged with the Town Council on the 15t of April 2023, The fact that the Clerk resigned at
the end of December 2022 has not helped and you and your Staff have had to manage the situation during the
final three months.

1. Transparency Code. We have been advised by BDO (the newly appainted External Auditors) that that
they deem the Transparency Code to apply to all Councils. To this end | have had to tick Box L of my
Schedule to the AGAR as “No" as on your Website there is no evidence of any payments in detail only in
total. In previous years the payments were listed within the body of the minutes. There is nothing | can
find for the current year. They do not even appear with the signed Minutes you produced during the
audit.

2. 2021/22 AGAR. | do not know the reason why but the signatures on the 2021/22 AGAR have been
redacted. This is unlawful as | know you appreciate. Please ensure, when you upload the 2022/23 AGAR
onto the Website that the full signatures appear.

3 VAT The last receipt of a VAT refund was in May 2022 (probably to 31% March 2022. This means, at
least, no VAT Claim has been submitted to HMRC since then. You will investigate and rectify.

4. Egquipment. Can you confirm that the new laptop purchased in October 2022 and any other equipment
provide to the then Clerk was retumed to the Council an her resignation.

| have noted that the AGAR Pro-forma (with details of the Variations and Bank Reconciliation you will be sending
off with this) have not yet been completed nor adopted by the Council and signed by the Chairman and the Clerk
Will you please provide me with a copy of the Pro-forma - Schedules 1. 2 and 4 before thev are sent off and
Schedule 3 when returned signed by the Audit Commission. Please ensure that Section1 is confirmed before
Section 2. | assume that Romsey Town Council — as the successor Council — will have to authorise this AGAR.

Will you also provide me with copies of the Bank Reconciliation and the Explanation of Variances? Please ensure
that the adoption of the AGAR Pro-forma are minuted at the appropriate times - in particutar Section 1 and
Section 2 of the Pro-forma need to be specifically mentioned within the Minutes and this approval must be by Full
Council and not by Committee. The receipt of this letter and any action taken on it should also be recorded
within the Minutes.

If the Council wishes to discuss any of these points - or any other matter - now or in the future | would be more
than happy so to do. Qbvicusly, if the query can be cleared quickly by a ‘phone call, then there would be no
further charge. If, however, the matter requires some research on my part and/or would take time to resolve then |
would have to charge and | would agree this with you beforehand so that there was no misunderstanding.

-Page 1-
CIPFA
PRACTICE
John K Murray DMS., FCPFA. ASSURANCE

scheme
Chartered Public Finance Accountant scheme member




1 enclose my Invoice for the work done so far.

Yours sinceggly,

John K Murray

Ms. J Giles

Chief Officer _ Romsey Town Council
Town Hall

Market Piace

Romsey

5051 8Y2



Annual Governance and Accountability Return 2022/23 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
« where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
» where the higher of gross income or gross expenditure was £25,000
or less but that:
+ are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2022/23

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report must be completed by the authority’s internal auditor.
+ Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annuat Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2023.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2023. Reminder letters will incur a charge of £40 +VAT:

* the Annual Governance and Accountability Return Sections 1 and 2, together with

* a bank reconciliation as at 31 March 2023

» an explanation of any significant year on year variances in the accounting statements
» notification of the commencement date of the period for the exercise of public rights

* Annual Internal Audit Report 2022/23

Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section1, Section 2 and Section 3 — Externai Auditor Report

and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:
Before 1 July 2023 authorities must publish:
* Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited:
» Section 1 - Annual Governance Statement 2022/23. approved and signed. page 4
* Section 2 - Accounting Statements 2022/23 approved and signed. page 5
Not later than 30 September 2023 authorities must publish:
* Notice of conclusion of audit
* Section 3 - External Auditor Report and Certificate
+ Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.
Itis recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.
The Annual Governance and Accountability Return constitutes the annual return referred 1o in the Accounts and Audit Regulations 2015.
Throughout, the wards ‘extemal auditor’ have the same meaning as the words ‘Tocal auditor’ in the Accounts and Audit Regulations 2015,

“for a complete fist of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 20714.

Annual Governance and Accountability Return 2022/23 Form 3 Page 1 of 6
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2022/23

» The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

+ Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

» The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

» Use the checklist provided below to review the AGAR for completeness before retuming it to the external
auditor by email or post (hot both) no later than 30 June 2023.

» The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

- The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

» The RFOQ is required to commence the public rights period as soon as practical after the date of the AGAR approval.

» You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

» Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide™*.

- Exptain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

» If the bark recorciliation is incomplete or variances not fully explained then additional costs may be incurred.

- Make sure that the accounting statements add up and that the balance carried forward from the previous year
{Box 7 of 2022) equals the balance brought forward in the current year (Box 1 of 2023).

» The Responsibie Financial Officer (RFQ), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

= The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the externai auditor before 1 July 2023.

Completion checklist — ‘No’ answers mean you may not have met requirements

All sections Have all highlighted boxes have been completed?

gHas all additicnal infarmation requested, including the dates set for the period
‘for the exercise of public rights, been provided for the external auditor?

Internal Audit Repor! | Have ali highlighted boxes been completed by the internal auditor and explanations provided?|

| Section 1 :For any statement to which the response is 'no’, has an explanation been published?

[Section 2 |Haa the Responsible Financial Officer signed the accounting statements before
{presentatlon 1o the authority for approval?

'Has the authority’s approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

N\

[
|
| f
|
|

N

|Has an explanation of significant variations been published where required?
|Has the bank reconciliation as at 31 March 2023 been reconciled to Box 8?

iHas an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested.

*Governance and Accountability for Smaller Authoritles in England — a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk

Annual Governance and Accountability Return 2022/23 Form 3 Page 2 of 6



Annual Internal Audit Report 2022/23

During the financial year ended 31 March 2023, this authority’s internal auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.

The internal audit for 2022/23 has been carried out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

Internal control objective Not

No* | covered*™™

. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored: and reserves were appraopriate.

AN NERNE NN

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked,; and VAT was appropriately accotnted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was approved f @ Pl
and VAT appropriately accounted for. cast

G. Salaries to employees and allowarices to membkers were paid in accordance with this authority’s
approvals. and PAYE and NI requirements were properly applied.

ANAVERN

. Periodic bank account reconciliatiens were properiy carried out during the year. '
1

H. Asset and investments registers were complete and accurate and property maintained.
|
J

. Accourting statements prepared during the year were prepared on the correct accounting basis (receipts /
and payments or income and expenrditure), agreed to the cash book, supported by an adequate audit
trail from underlying records and where appropriate debtors and creditors were properly recorded. [

| K. If the authority certified itself as exempt from a limited assurance review in 2021/22, it met the | /
exemption criteria and correctly declared itself exempt. (772 authority hag a knutad assuranca

raview of its 2021 22 AGAR nck ot cave 1

L. The authority published the requirsd irformation on a website/webpage up to date at the time of the ' / I

| internal audit in accordance with the relevant legislation. ' |

i

L

R Y

public rights as required by the Accourts and Audit Regulations 'zurng the 2022

ware puoiliz nghis in salation iz the 2021-22 AGAR aydsaced oy 3~"::"ce on the w

M. In the year covered by this AGAR, the authority corrsctly provided for a periad for the exercise of ' /

e 3

N. The authority has complied with the publication requirements for 2021/22 AGAR . / |
I se2 AGAR Page ' Guidance Netss). | I

a;»n—.« aokp:l:"l minufas —-1") o r‘; in;_:_ FFis

O. {For local councils only)
Trust funds (including charitable) — The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit
@&/ 66 )2023 J K. MuLtlyy DHs FcPFA

Signature of person who / /

carried outthe internal audit = Date o 06 202 3

*if the response is ‘no’ please state the implications and action being taken to address any weakness in control
identified (add separate sheets if needed).

*“Note: If the response is ‘not covered’ please state when the most recent intemal audit work was done in this area and when itis
next planned; or, if coverage is not required, the annual intemal audit report must explain why not (add separate sheets if needed).

Annual Governance and Accoﬁtébility Return 2022/23 Form 3 Page 3 of 6



Section 1 — Annual Governance Statement 2022/23

We acknowledge as the members of:

our respensibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2023, that:

—_

. We have put in place arrangements for effective financial

| the accounting statements. '

management during the year, and for the preparation of | \/

m ‘Yes means that this authority:

prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

v

made proper arrangements and accepted responsibility
for safequarding the public money and resources in
its charge.

- We took all reasonable steps to assure ourselves ‘

w

non-compliance with laws, regulations and Proper |
Practices that could have a significant financial effect [
on the ability of this authority to conduct its |
business or manage its finances. [

that there are no matters of actual or potential [ \/

has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the |
requirements of the Accounts and Audit Regulations. I

during the year gave all persons interested the opportunity to
inspect and ask questions about this authority’s accounts,

5. We carried out an assessment of the risks facing this 3
authority and took appropriate steps to manage those
[ risks. including the introduction of internal contrals and/or |

external insurance cover where required. |

cansidered and documented the financial and other risks it
faces and dealt with them properly.

i
|

| 6. We maintained throughout the year an adequate and
‘ effective system of internal audit of the accounting
records and control systems.

internal controls meet the needs of this smaller authority.

arranged for a competent person, independent of the financial |
controls and procedures, to give an objective view on whether

7. e took appropriate action on all matters raised
in reponts from internal and extemnat audit.

responded to matters brought to its attention by internal and
external audit.

8. We considered whether any litigation, liabilities or
commitments. events or transactions, accurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them |
in the accounting statements.

w

{(For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

during the year including events taking place after the year
end if relevant.

disclosed everything it should have about its business activity

has met all of its responsibilities where, as a body
corporate, it is a sole managing trustee of a local
trust or trusts.

|4

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual

Governance Statement.

This Annual Gevernance Statement was approved at a
meeting of the authority an:

and recorded as minute reference:

Signed by the Chairman and Clerk of the meeting where
approval was given:

Chairman

Clerk

Arniial Cavaearnanrcrae and Arcectindabilibh Ratirer 9ON22/192 Emaree

Panea A ~AfF &



Section 2 — Accounting Statements 2022/23 for

Year ending

31 March 31 March
2022 2023

Notes and guidance

Please round all figures to nearest £1. Do not leave any
boxes blank and report £0 or Nil balances. All figures must

£ £

agree to underlying financial records.

1. Balances brought Total balances and reserves at the beginning of the year
forward 1Q | 0%2 QQ, SISl 17 | as recorded in the financial records. Value must agree to
_ ’ Box 7 of previous year.
| 2.(+) Precept or Ratesand | _ - Total amount of precept (or for IDBs rates and levies)
Levies b ?§'7 40 bq 61209 received or receivable in the year. Exclude any grants
@ received.
3. (+) Total other receipts J' A Total income or receipts as recorded in the cashbook less
| M b((- { b@ g ({, Cl 28 | the precept or rates/levies received (line 2). Include any
| ' grants received.
| 4. (-) Staff costs | Total expenditure or payments made to and on behalf
7 77 C 1) 10 3 ’3Q ()'3 of all employees. Include gross salaries and wages,
| \ employers NI contributions, employers pension l
| contributions, gratuities and severance payments. |

5. (-) Loan interest/capital | Total expenditure or payments of capital and interest F
repayments [ O O made during the year on the authority’s borrowings (if any). |

|
B |

6. (-) All other payments . Total expenditure or payments as recorded in the cash-

! \‘S‘lgc L% g g I g R book less staff costs (line 4) and loan interest/capital
| | repayments (line 5).
| 7.{=) Balances carried . ; Total balances and reserves at the end of the year. Must

forward T2EKG N (D Qogoe 0 equal (1+2+3) - (4+5+6)
|
| 8. Total value of cash and ’1 The sum of all current and deposit bank accounts, cash I
| short term investments &23 490 I g4 b C’ holdings and short term investments held as at 31 March —
To agree with bank reconciliation.

9. Total fixed assels plus 1 “10- T The value of all the property the authority owns — it is made |
long term investments PUAY R 23(" gl up of all its fixed assets and long term investmenis as at |
and assets 31 March.

10. Total borrowings 0 The outstanding capital balance as at 31 March of all loans

O from third parties (including PWLB)

For Local Councils Only

11a. Disclosure note re Trust funds
(including charitable)

11b. Disclosure note re Trust funds
(including charitable) }

The Council, as a body corporate, acts as sole trustee and
is responsible for managing Trust funds or assels.

The figures in the accounting statements above do not
include any Trust transactions.

| certify that for the year ended 31 March 2023 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis fallowing the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

Date

| confirm that these Accounting Statements were
approved by this authority on this date:

as recorded in minute reference:

Signed by Chairman of the meeting where the Accounting
Statements were approved

Annual Governance a_nd Accountability Retu_rn 2622/23 Form 3

Paqe 5 of 6



Section 3 — External Auditor’s Report and Certificate 2022/23

In respect of

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A limited
assurance review is not a full statutory audit, it does not constitute an audit camied out in accordance with Intemational
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Govemment has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Retum in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website —
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has

a sound system of intemal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

« summarises the accounting records for the year ended 31 March 2023; and
- confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2022/23

|(Except far the matters reported below)” on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in ]
our opinion the information in Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and
na ofhier matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

(*delete as appropriate). ‘

i(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attentior of the authority:
|
|

{cantinue on a separate sheet if required)

3 External auditor certificate 2022/23

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our respansibilities under the Local Audit and Accountability Act 2014, for

the year ended 31 March 2023.

l*We do not certify completion because:

External Auditor Name

External Auditor Signature Date

DAarae B ~f QO
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Name of Smaller authority: ;ﬂc\‘vxbg Y kv ) an '3)1 Céune L

NOTICE OF PUBLIC RIGHTS AND PUBLICATION OF

UNAUDITED ANNUAL GOVERNANCE &
ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2023

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (SI 2015/234)

NOTICE

NOTES

1. Date of announcement i

(a)

2. Each year the smaller authority’s Annual Governance and Accountability
Return (AGAR) needs to be reviewed by an external auditor appointed by
Smaller Authorities’ Audit Appointments Ltd. The unaudited AGAR has been
published with this notice. As it has yet to be reviewed by the appointed auditor,
it is subject to change as a result of that review.

Any person interested has the right to inspect and make copies of the
accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating
to those records must be made available for inspection by any person
interested. For the year ended 31 March 2023, these documents will be available
on reasonable notice by application to:

O el eyl (6 s~ Tawon
O I 2 AL { | "V \ I. O S0

Held

commencing on (c) _

and ending on (d)

3. Local government electors and their representatives also have:

e The opportunity to question the appointed auditor about the accounting
records; and

e The right to make an objection which concerns a matter in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is unlawful. Written notice
of an objection must first be given to the auditor and a copy sent to the
smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below for
this purpose between the above dates only.

4. The smaller authority’s AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAO’s Code of Audit Practice
2015. The appointed auditor is:

BDO LLP

Arcadia House

Maritime Walk

Ocean Village

Southampton

S014 3TL

<) councilaudits@bdo.co.uk

N e bk
5. This announcement is made by (e) E(A N (/V\\C('- (}Hﬁ(/»«

(a) Insert date of placing of the notice
which must be not less than 1 day before
the date in (c) below

(b) Insert name, position and
address/telephone number/ email
address, as appropriate, of the Clerk or
other person to which any person may
apply to inspect the accounts

(c) Insert date, which must be at least 1
day after the date of announcement in (a)
above and at least 30 working days
before the date appointed in (d) below

(d) The inspection period between (c)
and (d) must be 30 working days
inclusive and must include the first 10
working days of July

| (e) Insert name and position of person
placing the notice — this person must be
the responsible financial officer for the
smaller authority




LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS

Please note that this summary applies to all relevant smaller authorities, including local
councils, internal drainage boards and ‘other’ smaller authorities.

The basic position

The Local Audit and Accountability Act 2014 (the Act) governs the work of auditors appointed to smaller
authorities. This summary explains the provisions contained in Sections 26 and 27 of the Act. The Act
and the Accounts and Audit Regulations 2015 also cover the duties, responsibilities and rights of smaller
authorities, other organisations and the public concerning the accounts being audited.

As a local elector, or an interested person, you have certain legal rights in respect of the accounting
records of smaller authorities. As an interested person you can inspect accounting records and related
documents. If you are a local government elector for the area to which the accounts relate you can also
ask questions about the accounts and object to them. You do not have to pay directly for exercising
your rights. However, any resulting costs incurred by the smaller authority form part of its running costs.
Therefore, indirectly, local residents pay for the cost of you exercising your rights through their council
tax.

The right to inspect the accounting records

Any interested person can inspect the accounting records, which includes but is not limited to local
electors. You can inspect the accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating to those records. You
can copy all, or part, of these records or documents. Your inspection must be about the accounts, or
relate to an item in the accounts. You cannot, for example, inspect or copy documents unrelated to the
accounts, or that include personal information (Section 26 (6) — (10) of the Act explains what is meant
by personal information). You cannot inspect information which is protected by commercial
confidentiality. This is information which would prejudice commercial confidentiality if it was released to
the public and there is not, set against this, a very strong reason in the public interest why it should
nevertheless be disclosed.

When smaller authorities have finished preparing accounts for the financial year and approved them,
they must publish them (including on a website). There must be a 30 working day period, called the
‘period for the exercise of public rights’, during which you can exercise your statutory right to inspect
the accounting records. Smaller authorities must tell the public, including advertising this on their
website, that the accounting records and related documents are available to inspect. By arrangement
you will then have 30 working days to inspect and make copies of the accounting records. You may
have to pay a copying charge. The 30 working day period must include a common period of inspection
during which all smaller authorities’ accounting records are available to inspect. This will be 3-14 July
2023 for 2022-23 accounts. The advertisement must set out the dates of the period for the exercise of
public rights, how you can communicate to the smaller authority that you wish to inspect the accounting
records and related documents, the name and address of the auditor, and the relevant legislation that
governs the inspection of accounts and objections.

The right to ask the auditor questions about the accounting records

You should first ask your smaller authority about the accounting records, since they hold all the
details. If you are a local elector, your right to ask questions of the external auditor is enshrined in law.
However, while the auditor will answer your questions where possible, they are not always obliged to
do so. For example, the question might be better answered by another organisation, require
investigation beyond the auditor's remit, or involve disproportionate cost (which is borne by the local
taxpayer). Give your smaller authority the opportunity first to explain anything in the accounting records
that you are unsure about. If you are not satisfied with their explanation, you can question the external
auditor about the accounting records.

The law limits the time available for you formally to ask questions. This must be done in the period for
the exercise of public rights, so let the external auditor know your concern as soon as possible. The
advertisement or notice that tells you the accounting records are available to inspect will also give the
period for the exercise of public rights during which you may ask the auditor questions, which here
means formally asking questions under the Act. You can ask someone to represent you when asking
the external auditor questions.



