ROMSEY TOWN COUNCIL
Job Description
Job Title:  Handyperson
Responsible to Building Manager
Overview

· To assist the Building Manager (BM) to ensure the availability and smooth running of the Town Hall building at all times

· To provide maintenance services, in accordance with current best practices, according to policy and procedures, agreed standards, legislative requirements, relevant regulations under the direction of the BM
The Person
· Will have a “Trades” background with a deep understanding of building systems and maintenance. Heating, Plumbing, Electricals, Lighting
· Will have a working knowledge of audio visual and public address systems

· Be able to handle and move materials and equipment within H&S guidelines

· Be able to use ladders and scaffold towers

· Be able to fault find and repair (basic) as required
· Will have a good working knowledge of health and safety and CoSHH legislation

· Be able to work unsupervised and on own initiative

· You will be a confident, enthusiastic and friendly person who will work with the other team members to provide an excellent service for our tenants, hirers and members of the public
General Duties

· To liaise with the BM on an ongoing basis to ensure satisfactory performance
· Carry out regular tasks such as meter reading, clock winding and flag changing

· Responsible for general repairs to the fabric of the Town Hall as required such as lamp replacement, tap washer replacement, door adjustments, picture hanging and small decoration
· Responsible for fire alarm testing, battery changing, emergency lighting checking
· Responsible for the upkeep of the Court Yard Garden
· Assist in operation and maintenance of “Town” assets
· To assist BM in supervision of outside Contractors 
· To undertake all other reasonable duties when required to do so by Building Manager to ensure the smooth running of the Town Hall building
· Be a key holder and respond to alarm calls in BM’s absence

· Other activities that may arise and be within your skill-set
